Using PDREP

Create a PQDR

Access PDREP at http://www.nslcptsmh.navsea.navy.mil/pdrep/pdrep.htm.
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Enter your PDREP User ID and
Password

I ling review.
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- Wzzkly Friday 11:00FM to Szturday B:00AM

- Manthiy Last Saturday betweeen 7:30AM and 12:30PM;

- Thursday, Oct. 30 between B:00AM and 6:30AM
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Create a PQDR

This system is HOT ized to process Unclassified

Naval Nuclear Propulsion Information {U-NNPINOFORN).

PQDR HOME PAGE

- Choose a PQDR Link
Click Create New PQDR Create New PQDR Create a new PQDR record. The user must supply an RCN number

Search for Existing PQDR  [Search for a specific record by RCN or Requisition number. If the PQDR is
found the system will automatically retrieve the record for

viewingtediting. You may also enter partial numbers and then choose from
a list of similar RCN numbers.

Select RCN From Worklist “iew all of the PQDRs that currently require attention for a given user
andiwor DoDAAC. You may select any PQDR from this list for
viewingtediting

Clone PQDR Create a new PLDR that includes data from an existing PQDR.

Advanced Search Search PQDRs based on Level, Activity, Year, User ID, NIM, Status, or
Caontrol Nurnber

CDCS Search Search CDCS records based on Year, Doc Type, Cause
Code, MIM, CAGE, Contract Number, Action Office, CDCS number,

DCMA Search Search PQDRs based on Year, Fiscal Quarter, Region, Activity.

DFAS Search Same as Advanced Search but with DFAS data in the result set.

End ltem Search Search PADRs based on End ltem NIM, Next Higher Assy
MM, TAM, TypeWodelSeries.

MIR PQDR Search Search MIR records based on Year, MIR Attribute,

MM, CAGE, SMIC, Contract Murnber, DoDAAC, JOB Order, Project

NIINIC ontract Search Search PODRs based on NSN related criteria

Home

This system is HOT authorized to process Unclassified d
Naval Nuclear Propul Information {(U-NNPI'NOFORN).

CREATE NEW PQDR
Back I Print Create New PQDR | Instructions |

This is the page on which you enter the
() MANDATORY FIELDS PQDR Report Control Number (RCN)
Please Enter required information to Create a new PQDR: and Set the category COde

Last Used RCH by BARBARA J AKERS: MO0368-03-0002

Last Used RCH by BARBARA 1 AKERS for Activity MI0368: MO0368-03-0002
LastUsed RCHM for M30368: M90368-03-0002

{M)DODAAC (M) 2 DIGIT YEAR (M) SERIAL NO. SEQUENCE NO.

wenzes - o3 . -]

The Category is defaulted to 2 (ess severe). Ifit is sevare, change categoryto 1.

(M) STATUS: |A - ACTIVE =] am catecory: [2- CATEGORY 11 =]

Enter the 9 digit NIN Or MIR Number: (All related fislds will be automatically updated)
IIN:

- | ({ Reparting Activity + 8 Digit Serial Number)

1) DoDAAC - defaults to the value you provided on the PDREP User Access Form

2) Digit Year - defaults to the current CY

3) Serial No - enter 4 numerical digits to complete the RCN (Report Control Number)

4) Sequence No — leave blank

5) Status - drop-down select box. Choose ‘Al’ for Info Only PQDRs, ‘A9’ for PQDRs
submitted in response to a Stock Screening Message, and ‘A’ for all others

6) Category - drop-down select box. See the Joint Reg for proper categorization

7) Click Create New PQDR (button on page top)

Note: Entering the NIIN on this page is optional, as you will have the opportunity to enter the
entire NSN on the Originator Data Entry pages.
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Click Upload Files

to attach any supporting
documentation &
pictures you may have.
This action may be
done at any time during
the process

Using PDREP

Create a PQDR

This system is NOT authorized to process Unclassified
Naval Nuclear Propulsion Information (U-NNPLINOFORN).

-Guick Links-

CURRENT PQDR LEVEL: ORIGINATOR

ORIGINATOR DATA ENTRY

Originator RCN: M90368-030002 NSN: 9C-4730012633084
( Category: Il Status: A )

Origination - Editable Fields

‘ou may enter Origination data using the §F-368 bl ook order
Blocks 1-10

Blocks 11-20 i
o SE308 (ML) Bl o 1) Links to complete your PQDR

View SF-368 (PDF)
View 1227 Form
View Exhibit Tag

View'Add Notes or Reference Briefs
Force PODR Prometion
Add Additional Infermation

o sttachments found

: Correspondence 2) Click Forward for Review to
Upload Files

Choose an opticn when you have somplsted entering in your data send to MMO for approvaL If PQDR
Assign Myself (BAKER) as Screening Point d by MMO babl il
Process as a Local Purchase PQDR preparead by , You probably wi

Forward for Review skip this step

BARRARA | AKERS 5t MAN3E3 Release PQDR

fccess: SYSCOM 13 ADMIN ACCESS Feorward to Screening Peint
Click here to access your User Profile 3) After Completing Blocks 1 _23’ click
ehnc' Spm Forward to Screening Point to release the
or Help Desk contact: . .
webplsmh@navsss navy i PQDR to the USMC PQDR Screening Point,

Phone: DSN 634-1880 ext 436 MCLB Albany, DoDAAC M90368

COMM: (503) 431-8460 ext. 486
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Create a PQDR

Forward to Screening Point:

PQDR This system is NOT authorized to process Unclassified
ity i Naval Nuclear Propulsion Information {U-NNPLNOFORN).
Send PQDR (Email Notification) RCH: M00368-03-0002 NSN: 9C-4730-012633084]
Back | Forward PODR |

[ Forward PQDR from Originating Point to Screening Point ]
Choose Screening Point Activity

[Choose *OTHER DODAAC* if recipient is not 3 PDREP user]

[ 190365 - MARINE CORFPS LOGISTICS BASE =
Choose Screening Point E-mail Address

[ GDR SECTION MCLE ALBANY - mbratcompgdrs@logcom.usme.mil 7]

1) Select DODAAC M90368 and QDR Section Albany e-mail
address from drop-down select boxes

cc: Look Up Email Address
[ Add CC: To List 2) Optional - add ‘Copy to’ e-mail addressees
TyPe MeSSAYE: (Tnis messags vill sppear inthe emsil that i sant but will nct be sawed in the databass] You must click Add cc: to List after entering each address
|
.

ﬂ 3) Optional - enter a message for the Screening Point

"' Forward without sending E-mail

" Include Distribution List|Prlmary hd

Back Forward PQDR

4) Distribution Lists may be created in your
User Profile; access to User Profile is via
the Originator Data Entry page

5) Click Forward PQDR button

systel NOT authorized to process Uncla: d =
Naval Nuclear Propulsion Information (U-NNPLINOFORN

CURRENT PODR LEVEL: ORIGINATOR -Cluick Links-
Choose Level

ORIGINATOR DATA ENTRY
Originator RCN: M90368-03-0002 NSN: 9C-4730-012633084
( Category: Il Status: A )
Qrigination - Editable Fields
‘o may enter Origination dsta using the SF-368 block order
Blocks 1-10
Blocks 11-20
View SF-368 (HTML) Blocks 21-23
View SF-368 (PDF
V;:x 1227 Fo(rm ! View'Add Notes or Reference Briefs
Vi Exhibit T Ferce PQDR Promotion
leiEXnIbIlag Add Additional Information
Attachments
o sttachments found
- Correspondence
Upload Files Choose 3n Ept\on when you have completed entering in your dsta

Assign Myself (BAKER) as Screening Point
Process as a Local Purchase PODR
Forward for Review

BARBARA J AKERS ot MIO363 Release PQDR

Access: SYSCOM 13 ADMIN ACCESS Ferward to Screening Point
Click here to access your User Profile

Technical Support
For Help Desk contact:
webptsmhi@navses navy mil
Phone: DSN 634-1690 ext 436
COMM: (B03) 431-0460 ext. 456

User Profile — you can build Distribution Lists and a
Points of Contact address book here.

Verify your personal data under the User Account tab.
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